SAMPLE JOB DESCRIPTIONS 

CAN BE USED AS A TEMPLATE


POSITION: put job title here


REPORTS TO:



SUPERVISES:



INTERFACES WITH:



MISSION:

	Put mission statement of this position here. Should be brief, concise and functional. 




RESPONSIBILITIES and DUTIES:

1. This will be the longest list of the document. Tell the employee what they need to do to accomplish their mission. 


REQUIREMENTS:

· EDUCATION 

· EXPERIENCE 

· PREFERED LANGUAGES 

· OPTIONAL LANGUAGES 

